
MINUTES 

Board of Zoning Appeals 

County of Prince George, Virginia 

 

January 25, 2021 

 

County Administration Building, Board Room, Third Floor 

6602 Courts Drive, Prince George, Virginia 23875 

 

This meeting was held electronically in accord with Virginia Code Section 15.2-1413. The 

meeting was accessible by:  

 

Zoom:  https://zoom.us/j/5053851421?pwd=V2pjSHFneFRLUUE2bjNqQnR3emZoUT09  

Meeting ID: 505 385 1421 

Password:  200726 

 

One tap mobile 

+19294362866,,91749744760#,,1#,106239# US (New York) 

+13017158592,,91749744760#,,1#,106239# US (Germantown) 

 

Dial by your location 

+1 929 436 2866 US (New York)  

+1 301 715 8592 US (Germantown)  

+1 312 626 6799 US (Chicago)  

+1 669 900 6833 US (San Jose)  

+1 253 215 8782 US (Tacoma)  

+1 346 248 7799 US (Houston) 

 

MEETING CONVENED. The Organizational Meeting of the Prince George County Board of 

Zoning Appeals was called to order at 6:30 p.m. on Monday, January 25, 2021 in the Board 

Room, County Administration Building, 6602 Courts Drive, Prince George, Virginia by Horace 

Wade, Planner II. 

 

ATTENDANCE. The following members responded to Roll Call: 

Charles Leonard   Absent 

Carol Woodward   Absent 

William Kreider   Present 

Erma Brown    Present 

Linda McAllister   Present 

 

Also present: Cliff Young, Director of IT, Horace Wade, Planner II, Tim Graves, Planner I and 

Missy Greaves-Smith, Administrative Support Specialist II 

 

Mr. Wade requested that Agenda items A-5 and A-6 be moved to the beginning of the meeting.    

1) A-5: Procedures for Electronic Public Meeting and Public Hearing and 

2)  A-6: Policy Allowing for and Governing Participation of Board of Zoning 

Appeals Members by Electronic Means   

 

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fzoom.us%2Fj%2F5053851421%3Fpwd%3DV2pjSHFneFRLUUE2bjNqQnR3emZoUT09&data=02%7C01%7CMGreaves-Smith%40princegeorgecountyva.gov%7C4677e6f64a1f4a766acb08d7f374dbe5%7C9adff96cd9eb45f3a90f53145764e2ac%7C1%7C0%7C637245555549137790&sdata=4KHYx9CZVt0YO91zmhinURijqMHbBySd7Q3bTEobkt8%3D&reserved=0


Mr. Kreider made a motion to allow the Agenda changes and it was seconded by Mrs. 

McAlllister.  

 

Roll was called on the motion. 

In favor:  (3) Kreider, Brown, McAllister 

Opposed:  (0) 

Absent:  (2) Leonard, Woodward 

 

ORDER OF BUSINESS AMENDED. 

 

A-5. RESOLUTION OF PRINCE GEORGE COUNTY BOARD OF ZONING APPEALS 

AUTHORIZING THE ADOPTION OF PROCEDURES FOR ELECTRONIC PUBLIC 

MEETINGS AND PUBLIC HEARINGS TO ENSURE THE CONTINUITY OF 

GOVERNMENT DURING THE COVID-19 PANDEMIC DISASTER.  
 

Mr. Wade presented the Procedures for Electronic Public Meeting and Public Hearing. He stated 

staff recommends approval. In addition, the Board was provided copies of the Board of 

Supervisors Resolution and the Continuity of Operations Associated with Pandemic Disaster 

Ordinance. 

 

Mrs. McAllister asked Mr. Wade if this would require all of the Board of Zoning Appeal’s 

meetings to be conducted electronically and not in person. Mr. Wade clarified to the Board that is 

would give an additional option to Board members to participate in person, virtual by Zoom or by 

telephone.  

 

Mr. Kreider made a motion to approve the Resolution the Procedures for Electronic Public 

Meeting and Public Hearing and Mrs. McAlllister seconded it. 

 

A-5.   

 

RESOLUTION OF PRINCE GEORGE COUNTY BOARD OF ZONING APPEALS 

AUTHORIZING THE ADOPTION OF PROCEDURES FOR ELECTRONIC PUBLIC 

MEETINGS AND PUBLIC HEARINGS TO ENSURE THE CONTINUITY OF 

GOVERNMENT DURING THE COVID-19 PANDEMIC DISASTER 

 

WHEREAS, on March 12, 2020, Governor Ralph S. Northam issued Executive Order Fifty-One 

declaring a state of emergency for the Commonwealth of Virginia arising from the novel 

Coronavirus (COVID-19) pandemic; and 

 

WHEREAS, Executive Order Fifty-One acknowledged the existence of a public health 

emergency which constitutes a disaster as defined by Virginia Code § 44-146.16 arising from the 

public health threat presented by a communicable disease anticipated to spread; and 

 

WHEREAS, Executive Order Fifty-One ordered implementation of the Commonwealth of 

Virginia Emergency Operations Plan, activation of the Virginia Emergency Operations Center to 

provide assistance to local governments, and authorization for executive branch agencies to waive 

“any state requirement or regulation” as appropriate; and 

 



WHEREAS, on March 13, 2020, the President of the United States declared a national 

emergency, beginning March 1, 2020, in response to the spread of COVID-19; and 

 

WHEREAS, on March 11, 2020, the World Health Organization declared the COVID-19 

outbreak a pandemic; and 

 

WHEREAS, on April 9, 2020, the Board of Supervisors of Prince George County, Virginia 

(“Board”) confirmed the declaration of local emergency made by the Prince George County 

Director of Emergency Management on March 16, 2020, specifically finding that the COVID-19 

pandemic constitutes a “disaster” as defined in Virginia Code § 44-146.16, being a 

“communicable disease of public health threat”; and 

 

WHEREAS, Virginia Code § 15.2-1413 provides that, notwithstanding any contrary provision of 

law, a locality may, by ordinance, provide a method to assure continuity of government in the 

event of a disaster for a period not to exceed six months; and 

 

WHEREAS, on April 14, 2020, the Board, pursuant to Virginia Code § 15.2-1413, adopted an 

Emergency Ordinance to Effectuate Temporary Changes in Certain Deadlines and to Modify 

Public Meeting and Public Hearing Practices and Procedures to Address Continuity of Operations 

Associated with Pandemic Disaster (“Emergency Ordinance”); and 

 

WHEREAS, on May 26, 2020, the Emergency Ordinance was re-adopted by the Board of 

Supervisors after public notice in accordance with Virginia Code § 15.2-1427(F); and 

 

WHEREAS, the Emergency Ordinance was readopted by the Board of Supervisors on October 

13, 2020 after a public hearing was held on the same date; and 

 

WHEREAS, through its Emergency Ordinance, the Board specifically found that COVID-19 

constitutes a real and substantial threat to public health and safety and constitutes a “disaster” as 

defined by Virginia Code §44-146.16, being a “communicable disease of public health threat” and 

 

WHEREAS, through its Emergency Ordinance, the Board further found that the COVID-19 

pandemic makes it unsafe to assemble in one location a quorum for public bodies including the 

Board, the Planning Commission, the Board of Equalization, the Board of Zoning Appeals and all 

local and regional boards, commissions, committees and authorities created by the Board or to 

which the Board appoints all or a portion of its members (collectively “Public Entities” and 

individually “Public Entity”), or for such Public Entities to conduct meetings in accordance with 

normal practices and procedures; and 

 

WHEREAS, through its Emergency Ordinance, the Board adopted certain procedures to ensure 

the continuity of government during the COVID-19 pandemic disaster (“Continuity Procedures”), 

suspended any deadlines applicable to Public Entities and their staff during the COVID-19 

disaster, and authorized Public Entities, at their discretion, to postpone non-emergency public 

hearings and action items during the disaster; and 

 

WHEREAS, the Prince George County Board of Zoning Appeals (the “Board of Zoning 

Appeals”), being a public body created in accordance with Virginia Code § 15.2-2308 and whose 

members are appointed by the Circuit Court, is a Public Entity included within the scope of the 

Emergency Ordinance. 



 

NOW, THEREFORE, BE IT RESOLVED that the Board of Zoning Appeals hereby incorporates 

by reference and adopts the Continuity Procedures prescribed in the Emergency Ordinance, a 

copy of which is attached hereto; and 

 

BE IT FURTHER RESOLVED that the Board of Zoning Appeals hereby authorizes and directs 

its officers and staff to take all steps reasonably necessary or appropriate to implement such 

Continuity Procedures and to develop any specific procedures as applicable and appropriate for 

the Board of Zoning Appeals, provided that such specific procedures are consistent with the terms 

and conditions of the Emergency Ordinance; and 

 

BE IT FURTHER RESOLVED that this Resolution shall take effect immediately upon adoption 

and shall remain in effect during the pendency of the Emergency Ordinance including for any 

applicable period upon the re-adoption of such Ordinance by the Board. 

 

Roll was called on the motion. 

In favor:  (3) Kreider, Brown, McAllister 

Opposed:  (0) 

Absent:  (2) Leonard, Woodward 

 

 

A-6. POLICY ALLOWING FOR AND GOVERNING PARTICIPATION OF 

BOARD OF ZONING APPEALS MEMBERS BY ELECTRONIC 

COMMUNICATION MEANS.  
 
Mr. Wade presented the details of the Policy to the Board. Mr. Kreider asked if this would be a 

temporary situation? Mr. Wade confirmed that this policy is to address the current State of 

Emergency and it is a temporary solution to the current pandemic situation. 

 

Mr. Kreider made a motion to approve the Policy Allowing for and Governing Participation of 

Board of Zoning Appeals Members by Electronic Means and Mrs. McAlllister seconded it. 

 

A-6. POLICY ALLOWING FOR AND GOVERNING PARTICIPATION OF 

BOARD OF ZONING APPEALS MEMBERS BY ELECTRONIC 

COMMUNICATION MEANS. 
 

The Board of Zoning Appeals may conduct any meeting wherein the public business is discussed 

or transacted through electronic communication means as provided in Code of Virginia Section 

2.2-3708.2 subject to the following requirements: 

1. A member of the Board must notify the Chairman that the member is unable to attend 

the meeting due to either (a) a temporary or permanent disability or other medical 

condition that prevents the member’s physical attendance; or (b) a personal matter and the 

member identifies with the specificity the nature of the personal matter. Participation by a 

member due to a personal matter is limited to two meetings per calendar year. 

2. A quorum of the Board must be physically assembled at one primary or central meeting 

location.  

3. The Board must make arrangements for the voice of the remote participant to be heard 

by all persons at the primary or central meeting location. 



4. The Board shall record in its minutes the remote location from which the member 

participated but the location does not have to be open to the public. 

5. The Board shall record in its minutes that the member participated through electronic 

communications due to either (a) a temporary or permanent disability or other medical 

condition; or (b) a personal matter and the minutes shall include the specific nature of the 

personal matter.  

6. If a member’s participation from a remote location is disapproved because such 

participation would violate this policy, such disapproval shall be recorded in the minutes 

with specificity.  

7. The policy shall be applied strictly and uniformly, without exception, to the entire 

membership and without regard to the identity of the member requesting remote 

participation or the matters that will be considered or voted on at the meeting. 

8. The Board may meet by electronic communication means without a quorum of the 

Board physically assembled at one location when the Governor has declared a state of 

emergency pursuant to Virginia Code Section 44-146.17 provided that (a) the catastrophic 

nature of the declared emergency makes it impracticable or unsafe to assemble a quorum 

in a single location; and (b) the purpose of the meeting is to address the emergency. The 

Board convening such a meeting shall (a) give public notice using the best available 

method given the nature of the emergency, which notice shall be given 

contemporaneously with the notice provided to members of the Board; (b) make 

arrangements for public access to the meeting; and (c) otherwise comply with the 

provisions of Virginia Code Section 2.2-3708.2. The nature of the emergency, the fact the 

meeting was held by electronic communication means, and the type of electronic 

communications means by which the meeting was held shall be stated in the minutes. 

 

Roll was called on the motion. 

In favor:  (3) Kreider, Brown, McAllister 

Opposed:  (0) 

Absent:  (2) Leonard, Woodward 

 

A second attendance was called after the approval of the following Resolutions: 

1) A-5: Procedures for Electronic Public Meeting and Public Hearing and 

2)  A-6: Policy Allowing for and Governing Participation of Board of Zoning 

Appeals Members by Electronic Means   

 

ATTENDANCE. The following members responded to Roll Call: 

Charles Leonard   Absent 

Carol Woodward   Present – via Zoom from 9611 Hidden Hills Drive, 

Prince George, VA  23875 – due to pandemic     

protocols 

William Kreider   Present 

Erma Brown    Present 

Linda McAllister   Present 

 

Ms. Woodward joined the meeting at 6:39 p.m. 

 

ELECTION OF OFFICERS.  
Election of Board of Zoning Appeals Officers for 2021. 

 



A. Election of Chairman. Mr. Kreider nominated Mrs. McAllister as Chairman of the 2021 

Board of Zoning Appeals. All were in favor of closing the nominations. Roll was called on the 

nomination of Mrs. McAllister. 

 

      In favor:  (4) Kreider, Brown, McAllister, Woodward 

      Opposed:  (0) 

      Absent:  (1) Leonard 

 

B. Election of Vice-Chairman. Mrs. McAllister nominated Mrs. Brown as Vice-Chair. Mr. 

Kreider made a motion, seconded by Mrs. McAllister, to close the nominations. All were in 

favor of closing nominations. Roll was called on the nomination of Mrs. Brown. 

 

      In favor:  (4) Kreider, Brown, McAllister, Woodward 

      Opposed:  (0) 

      Absent:  (1) Leonard 

 

INVOCATION. Mr. Floyd Brown, Sr. provided the Invocation. 

 

PLEDGE OF ALLEGIANCE TO THE FLAG. Mr. Kreider led in the Pledge of Allegiance to 

the United States flag. 

 

PUBLIC COMMENTS. At 6:44 p.m. Mrs. McAllister opened the Public Comment period 

to anyone who wished to come forward to speak to the Board on only topics that were not on the 

agenda. Citizens were asked to limit their comments to three (3) minutes.  

 

With no one coming forward and no one on Zoom wishing to speak, the Public Comment period 

was closed at 6:44 p.m. 

 

ADOPTION OF MEETING AGENDA. Mrs. McAllister asked the Board for a motion to 

approve the amended Meeting Agenda. Mr. Kreider made a motion to approve the Meeting 

Agenda as amended and Mrs. Brown seconded the motion.  

 

Roll was called on the motion. 

In favor:  (4) Kreider, Brown, McAllister, Woodward 

Opposed:  (0)  

Absent:  (1) Leonard 

 

ORDER OF BUSINESS. 

 

A-1.  Meeting Minutes - January 15, 2020. 

 

Mrs. McAllister asked the Board to review the January 15, 2020 Meeting Minutes of the Board of 

Zoning Appeals for consideration. Mrs. Woodward made a motion to approve the January 15, 

2020 Meeting Minutes as presented and Mrs. Brown seconded the motion.  

 

Roll was called on the motion. 

In favor:  (4) Kreider, Brown, McAllister, Woodward 

Opposed:  (0)  

Absent:  (1) Leonard 



 

A-2.  Meeting Minutes - January 25, 2020. 

 

Mrs. McAllister asked the Board to review the January 25, 2020 Meeting Minutes of the Board of 

Zoning Appeals for consideration. Mr. Kreider made a motion to approve the January 25, 2020 

Meeting Minutes as presented and Mrs. Brown seconded the motion.  

 

Roll was called on the motion. 

In favor:  (4) Kreider, Brown, McAllister, Woodward 

Opposed:  (0)  

Absent:  (1) Leonard 

 

A-3.  2021 Board of Zoning Appeals Meeting Dates. 

 

Mrs. McAllister asked the Board to review the Board of Zoning Appeals 2021 Meeting Dates for 

approval. Mrs. Brown made a motion to approve the Board of Zoning Appeals 2021 Meeting 

Dates as presented and Mr. Kreider seconded the motion.  

 

Roll was called on the motion. 

In favor:  (4) Kreider, Brown, McAllister, Woodward 

Opposed:  (0)  

Absent:  (1) Leonard 

 

A-4.  2020 Board of Zoning Appeals Annual Report. 

 

Mrs. McAllister asked the Board to review the Board of Zoning Appeals 2020 Annual Report and 

thanked staff for doing a great job preparing the document. Mrs. Brown made a motion to 

approve the Board of Zoning Appeals 2020 Annual Report as presented and Mr. Kreider 

seconded the motion.  

 

Roll was called on the motion. 

In favor:  (4) Kreider, Brown, McAllister, Woodward 

Opposed:  (0)  

Absent:  (1) Leonard 

 

COMMUNICATION. Mr. Wade presented to the Board the following updates: 

 

A. Actions of the Planning Commission. Mr. Wade highlighted the several of the Planning 

Commission cases from 2020. The Planning Commission heard six (6) Rezoning cases 

and two (2) Special Exception cases involving solar facilities. Warwick Solar, near 

Arwood Road in Disputanta, is approximately 1,070 acres and the Sebera Solar Facility, 

approximately 200 acres, is located on Sebera Road in the Prince George Planning 

District. The Commission also heard Rezoning and Special Exception cases for an Ample 

Storage facility at Birdsong Road and South Crater Road. 

 
B. Actions of the Board of Supervisors. Mr. Wade referenced the attachment of the January 

12 Meeting Recap of the Board of Supervisors. He stated the Board of Supervisors 

remanded the Sign Ordinance back to the Planning Commission to rework some language 

content. A food truck ordinance was approved in 2020 to allow food trucks to operate in 



B-1 Districts with certain conditions.  An ordinance to allow M-1 and M-2 Uses in an M-3 

District was also approved. 

 
Mr. Kreider asked if any Administrative Variance requests were received. Mr. Wade 

confirmed that two (2) Administrative Variances had been approved by the Planning 

Manager without needing to come before the Board of Zoning Appeals. 

 

ADJOURNMENT. At 6:55 p.m., Mrs. McAllister asked the Board if they had any additional 

questions. If not, she would entertain a motion to adjourn. Mr. Kreider made a motion to adjourn 

and Mrs. Brown seconded the motion.  

 

Roll was called on the motion. 

In favor:  (4) Kreider, Brown, McAllister, Woodward 

Opposed:  (0)  

Absent:  (1) Leonard 
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